Dear Parents,

PAOC Ka Chi Secondary School
MEAHEEREPER
School Circular No. 1 (2023 - 2024)
ERBEFE IR (2023 E 2024 FE)
[School Opening Note]

(FA2REA]

1 September 2023

Hello and warm greetings! As we embark on the exciting journey of a new school year, we wanted to kindly
bring your attention to some important information:

1. Class Schedule and Arrangements:

(a) During the school opening week, from 1 September 2023 to 8 September 2023, classes will be
conducted from 08:05 to 13:00. On 5 September 2023, classes will follow the regular timetable, and no
lunch will be provided throughout the school opening week.

(b) From 11 September 2023, classes will be held from 08:05 to 15:45. Please refer to your class
timetable for more information.

(c) On the specified dates below, the dismissal times will be slightly extended. Please refer to the table

provided for the specific dismissal times:

Grade | Date Dismissal Activity
03-10-2023 5:15 p.m. Sweet Home
07-11-2023 (1F only) 4:00 p.m. Class Photo
09-11-2023 (1H only) 4:00 p.m. Class Photo

14-11-2023 5:15 p.m. Sweet Home & Class Photo (1L)
09-01-2024 4:15 p.m. Sweet Home

S.1 16-01-2024 4:00 p.m. Sex Education Workshop
06-02-2024 4:15 p.m. Sweet Home
20-02-2024 4:00 p.m. Sex Education Workshop
05-03-2024 5:15 p.m. Sweet Home
16-04-2024 5:15 p.m. Graduation Celebration:

Sweet Home
Grade | Date Dismissal Activity

07-09-2023 2:20 p.m. - 4:30 p.m. | Adventure Ship: Briefing
16-09-2023 7:30 a.m.- 5:00 p.m. Adventure Ship

S 19-09-2023 5:00 p.m. Adventure Ship: Debriefing
26-10-2023 (2F only) 4:00 p.m. Class Photo
31-10-2023 (2H only) 4:00 p.m. Class Photo
02-11-2023 (2L only) 4:00 p.m. Class Photo
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Grade | Date Dismissal Activity
08-09-2023 2:10 p.m. - 3:45 p.m. | Value Education Activity
S3 17-10-2023 (3F only) 4:00 p.m. Class Photo
19-10-2023 (3H only) 4:00 p.m. Class Photo
24-10-2023 (3L only) 4:00 p.m. Class Photo
Grade | Date Dismissal Activity
08-09-2023 2:10 p.m. - 3:45 p.m. | Value Education Activity
05-10-2023 (4F only) 4:00 p.m. Class Photo
S.4 | 10-10-2023 (4H only) 4:00 p.m. Class Photo
12-10-2023 (4L only) 4:00 p.m. Class Photo
09-01-2024 5:00 p.m. S4 Camp Debriefing
Grade | Date Dismissal Activity
06-09-2023 2:10 p.m. - 3:45 p.m. | Value Education Activity
S5 26-09-2023 (5F only) 4:00 p.m. Class Photo
28-09-2023 (5H only) 4:00 p.m. Class Photo
03-10-2023 (5L only) 4:00 p.m. Class Photo
Grade | Date Dismissal Activity
06-09-2023 2:10 p.m. - 3:45 p.m. | Value Education Activity
14-09-2023 (6F only) 4:00 p.m. Class Photo
S.6 | 19-09-2023 (6H only) 4:00 p.m. Class Photo
21-09-2023 (6L only) 4:00 p.m. Class Photo
05-01-2024 4:00 p.m. S6 Gratitude and Review
Lunch Policy

Our school policy requires junior form students to have lunch at school on regular school days. The
details of the policy are as follows:

(a) Targets: S.1 to S.3 students.

(b) Objectives:
e Foster a stronger sense of belonging
e Promote better communication between students and teachers
e Cultivate self-discipline

o Encourage the development of healthy eating habits
(c) Approach:

o To promote healthy lunch habits, students have the option to either order meals from the school
tuck shop, bring their own lunch boxes, or have their parents bring lunch to school. Microwaves
are provided for students to heat up their own packed meals.

o The menu for September and payment receipts will be distributed on 1 September 2023. Each
lunch costs HKD $36, and there will be three daily options, including halal and vegetarian
choices. The school tuck shop will deliver the lunch boxes to the classrooms, where they will be

distributed by the class teachers.
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Student's Personal Records

The school requires students' personal records to ensure the provision of appropriate care and
support. Parents' personal information is optional. Kindly assist your child in completing the attached
form and submit it by 4 September 2023.

(a) Purpose of data collection: The school will collect your child's information solely for health and
safety management purposes. All collected data will be treated as strictly confidential and for internal
use only. Providing personal data is optional, but insufficient information may hinder the school's ability
to assist your child in case of emergencies.

(b) Personal information request: According to the Personal Data (Privacy) Ordinance, you have the

right to review and amend your personal information. Please contact the school if necessary.
Student Health and Emergency Room Fees Consent Form

To create a healthy campus, please remind your children to maintain healthy eating and lifestyle
habits, adhere to regular schedules, and ensure personal, household, and school cleanliness. In case
of respiratory symptoms like fever, cough, or sore throat, prompt medical attention should be sought,
and children should stay home as advised by the doctor.

Additionally, as government hospitals charge a $180 service fee for urgent medical cases, parents are
requested to sign a consent form allowing the school to arrange emergency medical treatment at the
Accident & Emergency (A&E) to prevent any treatment delays. Your cooperation is greatly
appreciated.

Intellectual Property, and the Publication of Student Works and Photos

To promote respect for intellectual property rights among students, parents are kindly requested to
remind their children not to plagiarize the work of other students, publications, online sources, or any
works not created by themselves. If any instances of plagiarism are discovered, they will be treated as
incomplete assignments, and the student's scores for assignments or exams may be deducted
accordingly. If your child needs to quote the work of other authors, please include proper citations to
acknowledge the original creators' copyrights.

In order to recognize students' achievements, our school may showcase students' photos and works in
school publications, promotional materials, campus displays, or on the school website. Outstanding
works may also be selected for participation in public competitions. We kindly request parents to sign
the consent form to allow their child's work to participate in public competitions.
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Use of students’ portrait rights

In the course of student's involvement in various school activities, it is possible that our school will
capture photographs or record videos. Consequently, these visual materials may be publicly showcased
or published on the school's official website. With utmost regard for safeguarding students' personal
information and privacy, any collected photographs or videos of students and their parents will be
exclusively utilized for non-commercial purposes such as educational communication and promotion
within the school community. As such, the school cordially seeks parental consent for the inclusion of
their child's likeness in the aforementioned educational activities, promotional materials, and publicity
efforts.

Tropical cyclones and heavy rain warnings

To ensure students' safety during the occurrence of tropical cyclones and heavy rain warnings, parents
are advised to take note of the following arrangements:

(a) If a typhoon signal of 8 or above, or a red or black rainstorm warning is in effect before school
starts and the Education Bureau has announced class suspension, students do not need to
return to school on that day.

(b) If the Education Bureau issues a class suspension notice during school hours, the school will
continue with regular classes until it is deemed safe to suspend classes. In such cases:

(i) Parents are not required to come to the school and pick up their children in heavy rain and
strong winds if the school has not announced the class suspension. Itis safest for students
to remain on campus. If the situation is safe, the school will allow students to leave on
their own, and parents do not need to come to the school to pick up their children.

(i)  If the school decides to dismiss students early during school hours, notifications will be
sent to parents through the school's website and registered mobile phone numbers.
Please pay attention to these notifications.

(c) When a red or black rainstorm warning is issued during school hours, the school will handle the
situation as follows:

(i)  The school will not dismiss students early. Students will remain on campus until regular
dismissal time, and classes will continue as usual. The decision to allow students to leave
will be made based on the prevailing conditions at dismissal time.

(i)  Unless there are exceptional circumstances, the school discourages parents from picking
up their children without an official announcement of class suspension. Such actions pose
a threat to parental safety under extreme weather and disrupt students' normal learning.

(i)  If a red or black rainstorm warning is issued, the school will notify parents through the
school's website and registered mobile phone numbers regarding whether students will be
dismissed as usual at the regular dismissal time.

(iv)  Ifconditions permit, the school will allow students to have lunch outside of school. However,
if it is deemed unsafe for students to go out for meals, the school will make special
arrangements for orderly food purchases to alleviate hunger. The school will extend the
lunch break to provide sufficient time for students to buy food, and class teachers will
supervise students in the classrooms. The school's food service will offer sufficient and
basic food options such as bread, lunch boxes, rice noodles, and noodles. Given the
unique circumstances, parents should understand that while the taste and variety of the
food may not be optimal, the school has implemented the most feasible measures based
on the safety considerations of all students. The school will not allow students to order
takeaway food to maintain fairness and prevent potential disruptions caused by delayed
deliveries during inclement weather.
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(v)  Some students have expressed difficulties in purchasing food at the school's food service
due to a lack of money. Therefore, even if students have lunch at home, the school
recommends that parents provide a small amount of pocket money daily for students'
emergency needs, as secondary school students require pocket money for unforeseen
circumstances, similar to the situation mentioned above.

(vi)  However, if a student does not have immediate access to money, parents should
encourage the student to seek assistance from teachers. The teachers will make every
effort to help students by offering options such as lending money for food purchases or
providing biscuits to alleviate hunger.

The school prioritizes the safety of all students and will implement various contingency measures
accordingly. While it is not possible to cover all emergency situations, safety remains the primary
concern. If parents have any questions or concerns, they are welcome to contact Vice Principal
Leung Wai Hong at 2441 3818.

Student Activities Support Grant

The Student Activities Support Grant aims to provide financial assistance to students for their life-wide
learning activities, including local or overseas excursions, project learning, training courses, participation
in uniformed groups, community services, and sports activities, among others.

Parents have the opportunity to apply for a partial or full exemption of fees for life-wide learning activities,
with a maximum subsidy of $1,000 per year, if their children meet the following requirements:

(a) Students who are currently receiving a full subsidy.
(b) Students who have been granted comprehensive social security assistance (CSSA).
(c) Students who are facing special economic needs.
For parents whose children do not meet the above requirements, they may still apply for a
discretionary subsidy of up to $800 per year by following these procedures:
(i) Submit a parent's letter clearly stating the following information:
e Name of the activity
o Title of the Subsidy
e Date of the application.
(i) The letter should be submitted to the general office through the class teacher.

(iii) The school will exercise its discretionary power to determine the partial exemption of fees
for life-wide learning activities based on the following criteria:

e Any siblings receiving a half-subsidy

e  The number of siblings attending the school

e Special situations, such as parents being unemployed.
e Other relevant factors.

Yours faithfully,

> KQ’(

Principal Wong Wai Keung
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*To be submitted to the class teacher on or before 05-09-2022
*E 58 05-09-2022 U FIER LT
[Reply Slip Bl ]
Dear Principal,

| have carefully read and comprehended the information provided in School Circular No. 1 pertaining to the
[School Opening Note] . And | understand the arrangement

WEE  BEXRBESE 5 - 85 ENEHE (FREN] SRLHSE - REBUM

1. Concerning the [ Student's Personal Records] , | agree to complete and fill out the attached notice.

Al [ER2EEALE]  FARETHERILBSHG -

2. Concerning the [Student Health and Emergency Room Fees Consent Form] , | allow my child to be
taken to the emergency room for medical treatment in case of an emergency at your school. | am also
willing to cover the associated service fees.

B [BEREATEZEVNEFTEERRE] FAFSEREZEZBER FLHMFHIIEREKZ -
KANTBREHNBRRBEE -

3. Concerning the [Intellectual Property, and the Publication of Student Works and Photos ] , | grant
permission for your school to publish and use my child's works and photographs, including their
outstanding pieces, for public competitions.

AR [HEEEARBEFRARR ZTE]  FARRERTEMFRE 2 EmAEA - WKEEFSERIE
PHEEZH -

4. Concerning the [Use of students’ portrait rights ] , | hereby consent to the use of my child's portrait in
educational activities, promotional materials, and promotional campaigns.

B (B "EABEE8%E ) SE] PARR MFrHNERERE LARIBHELE - EERIEE
Fe

Name of Student B4 Z
Class ¥f Al

Class Number E2 %

Name of Parent X E#H
Signature of Parent RE%H3
Date H HR
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PAOC Ka Chi Secondary School
Student’s Personal Record (2023-2024)

(The information gathered is solely intended to ensure appropriate care for our students. All collected data will be treated as
strictly confidential and used exclusively for internal purposes. Parents are kindly requested to assist their children in
completing this survey. We deeply appreciate your cooperation.)

Part |

Personal information

1. Name : (English) (Chinese) 2.Class : 3.Class No. :

4. Family background :

(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

a. Name of father : b. Occupation :

c.Age : _____ (optional item)

d. Office phone no. : e. Mobile phone no. :
a. Name of mother : b. Occupation :

c.Age: _ (optional item)

d. Office phone no. : e. Mobile phone no. :

Parents’ relationship :

a. Normal [ b. Separated [] c. Either one deceased [] d. Others :
Siblings (Including yourself):

a. No. : b. Order of self :

c. Having step brothers or sisters : Yes / No

Cohabiting family members :

a. Father [ b. Mother [] c. Grandparents []
d. Siblings [ e. Others :

Living condition (optional item) :
a. Private housing L1 b. Public estates [ c. HOS flats [ d. Others :

Total family monthly income (optional item) :

[J Below $8,000 [J $8,001-514,999

0 $15,000 - $24,999 [0 $25,000 or above

If parents are not guardians, please fill in the following items :

a. Name of guardian : b. Relationship : c. Phone no. :
d. Occupation : e. Age :

Siblings or relatives who are or have been studying in this school (name/class/year of graduation) :

(Please complete the next page)



Part Il Physical conditions

(1)
(3)

(4)
(5)
(6)

Height : (cm) (2) Weight : (kg)
Have you experienced any significant illnesses within the past year? If so, please specify the condition.

Do you have any food allergies? ** Yes / No (Please Specify : )
Do you have any medication allergies? ** Yes / No (Please Specify : )
Are you physically capable of participating in PE lessons?  ** Yes / No (Reason :

)

(7)

Are you physically capable of engaging in strenuous exercise??

** Yes / No (Reason : )

Parents’ signature

Father Mother Guardian (optional)

Data collection: The school collects data regarding your child for the sole purpose of health and safety management.
Providing personal information is optional; however, insufficient information may hinder the school's ability to provide
assistance to your child in case of an emergency. In accordance with the Personal Privacy Ordinance, you have the right to
review and update your personal information. Please contact the school if necessary.
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Breakdowns of gerneral fees v.20230803
1. Exercise books

F1 Chinese F1 Non-Chinese F2 Chinese F2 Non-Chinese F3 Chinese F3 Non-Chinese F4 Chinese F4 Non-Chinese F5 Chinese F5 Non-Chinese F6 Chinese F6 Non-Chinese

bl - 3 = = £ 3 £ 7 = 3 = 7 £ 3 £ 7 = 3 = 7 = 3 £ 3
Types of books | Coo P 8 = 8 i 8 &7 S i’ S é’ 8 i 8 &7 S i’ S é’ 8 i 8 &7 S i’ S
Short single-line book blue | 1.30 10 13.0 10 13.0 10 13.0 10 13.0 10 13.0 10 13.0 15 195 10 13.0 15 195 10 13.0 1 143 8 104
Long English book blue | 2.00 1 2.0 0 0.0 1 20 0 0.0 1 20 0 0.0 3 6.0 3 6.0 3 6.0 3 .0 3 6.0 3 6.0
Mathematics book pink | 2.00 2 40 2 40 2 40 2 40 2 40 2 40 2 40 2 40 2 40 2 40 2 40 2 40
Music book green | 2.30 1 23 1 23 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0
Chinese book yellow | 4.03 1 40 0 0.0 1 40 0 0.0 1 40 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0
A4 Chinese writing paper 0.11 20 22 0 0.0 20 22 0 0.0 20 22 0 0.0 20 22 0 0.0 20 22 0 0.0 20 22 0 0.0
A4 Single-lined paper 0.12 100 12.0 100 12.0 100 12.0 100 12,0 100 12.0 100 12,0 130 156 130 156 130 156 130 156 130 156 130 156
Chinese square book 5.00 0 0.0 2 10.0 0 0.0 2 10.0 0 0.0 2 10.0 0 0.0 2 10.0 0 0.0 2 10.0 0 0.0 1 50
Chinese reading log book 12.00 1 12.0 0 0.0 1 12.0 0 0.0 1 12.0 0 0.0 1 12.0 0 0.0 1 12.0 0 0.0 1 12.0 0 0.0
Student's handbook 26.00 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0
Student's handbook plastic wrap 4.00 1 40 1 40 1 40 1 40 1 40 1 40 1 40 1 40 1 40 1 40 1 40 1 40
Total 81.5 71.3 79.2 69.0 79.2 69.0 89.3 78.6 89.3 78.6 84.1 71.0

Note: Additional school ties, badges, exercise paper, and other items can be purchased at the General Office.
2. Miscellaneous Fees

F1 Chinese F1 Non-Chinese F2 Chinese F2 Non-Chinese F3 Chinese F3 Non-Chinese F4 Chinese F4 Non-Chinese F5 Chinese F5 Non-Chinese F6 Chinese F6 Non-Chinese
Student Identity card with 12 photos 20.0 20.0 20.0 20.0 20.0 20.0 20.0 20.0 20.0 20.0 20.0 20.0
Parent-teacher Association 30.0 30.0 30.0 30.0 30.0 30.0 30.0 30.0 30.0 30.0 30.0 30.0
membership (per family)
Class Activity Fee(**) 0.0 0.0 0.0 0.0 350.0 350.0 350.0 350.0 0.0 0.0 0.0 0.0
English files (5 per student) BI5) &5 35 3.5 BI5) BI5! 35 3.5 BI5) BI5! 35 3.5
Chinese History file 3.5 3.5 3.5 3.5 3.5 3.5 4.2 4.2 4.2 4.2 4.2 4.2
e-portfolio (***) 60.0 60.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0

Total 117.0 117.0 57.0 57.0 407.0 407.0 407.7 407.7 57.7 57.7 57.7 57.7
There is only one membership fee required per family.
**Students who are unable to participate in the Form Association Day activity will receive a refund at a later time.
***S1 retuming students will have a deduction of $60.0 for e-portfolio services, while S2-S6 new students are required to pay $60.0 for e-portfolio services.
3. Tong Fai
Secondary 1 Secondary 2 Secondary 3 Secondary 4 Secondary 5 Secondary 6

Total amount 0 0 0 340 340 340

F1 Chinese F1 Non-Chinese F2 Chinese F2 Non-Chinese F3 Chinese F3 Non-Chinese F4 Chinese F4 Non-Chinese F5 Chinese F5 Non-Chinese F6 Chinese F6 Non-Chinese
Total amount 198.5 188.3 136.2 126.0 486.2 476.0 837.0 826.3 487.0 476.3 481.8 468.7




ZXIEERMAER v.20230803

1. 8E .
th—#EgE | p—JFERE | P EFE | P JEEE | =T | P=IEEEFE chmzEsE thUIEEEEE hhZEE | PARIFERE | PAEF | hAIEEE
KBS wE | BE | & A & e £ ko L ko # e # e £ & # B £l A # A £ B £ &
HE | wke) | 2 3] = i) £ ] £ ] = i) = i) =2 ) £ il = ] = ] = ] = ]
BITH(E) # 1.30 10 [ 130 | 10 | 130 | 10 | 130 | 10 [ 130 | 10 | 130 | 10 | 130 15 19.5 10 130 | 15 | 195 | 10 | 130 | 11 14.3 8 10.4
BEIE(R) [ 2.00 1 2.0 0 0.0 1 2.0 0 0.0 1 2.0 0 0.0 3 6.0 3 6.0 3 6.0 3 6.0 3 6.0 3 6.0
2(Ea s war | 2.00 2 4.0 2 40 2 4.0 2 4.0 2 40 2 4.0 2 40 2 4.0 2 4.0 2 4.0 2 4.0 2 4.0
FHE(NR) Wk | 230 1 2.3 1 2.3 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0
th 58 =% 4.03 1 4.0 0 0.0 1 4.0 0 0.0 1 40 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0 0 0.0
[RIBAR 0.11 20 22 0 0.0 20 2.2 0 0.0 20 | 22 0 0.0 20 22 0 0.0 20 22 0 00 | 20 22 0 0.0
BT 012 [ 100 | 120 | 100 | 120 | 100 | 12.0 | 100 | 120 | 100 | 120 | 100 | 12.0 130 | 15.6 130 156 | 130 | 156 | 130 | 156 | 130 | 156 | 130 | 156
P HIEE 4 | 5.00 0 0.0 2 10.0 0 0.0 2 10.0 0 0.0 2 10.0 0 0.0 2 10.0 0 0.0 2 10.0 0 0.0 1 5.0
b REEEER 12.00 1 12.0 0 0.0 1 12.0 0 0.0 1 12.0 0 0.0 1 12.0 0 0.0 1 12.0 0 0.0 1 12.0 0 0.0
B4 FH 26.00 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0 1 26.0
FHBE 4.00 1 4.0 1 40 1 40 1 4.0 1 40 1 4.0 1 40 1 4.0 1 4.0 1 4.0 1 4.0 1 4.0
#st 81.5 71.3 79.2 69.0 79.2 69.0 89.3 78.6 89.3 78.6 84.1 71.0

HBRE N - RE -~ RIS - ETRAHMEGSHRIRBEREES -

2. HER (2F) :

h—%Em | P JFEmE | T_®E | P_dFEm | Bo@m | PobEmE | TINEE | FIFEE | PhEE | PAFESE| FAESE | FAKES
BB EREI2REBAER 20.0 20.0 20.0 20.0 20.0 20.0 20.0 20.0 20.0 20.0 20.0 20.0
RRAMEEE UIRBEN) 30.0 30.0 30.0 30.0 30.0 30.0 30.0 30.0 30.0 30.0 30.0 30.0
MRS HESERC) 0.0 0.0 0.0 0.0 350.0 350.0 350.0 350.0 0.0 0.0 0.0 0.0
RIS (B ASE) 3.5 3.5 3.5 3.5 3.5 3.5 3.5 3.5 3.5 3.5 3.5 3.5
S RIS 3R
3.5 3.5 3.5 3.5 3.5 3.5 4.2 4.2 4.2 4.2 4.2 4.2
(S1-S38 A5{E /S4-S6%5 A61E)
B BB FERLER() 60.0 60.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
et 117.0 117.0 57.0 57.0 407.0 407.0 407.7 407.7 57.7 57.7 57.7 57.7

BERERFAR—NRHEEE -
“REDMIRICE REFPNEE, HETEBEK.
rch— A EHIR60TE FRBERLCHEN - MP _EPAHERESR0TEFEEERCHER -

3. 28
p— = = P PE A
#ast 0 0 0 340 340 340
P | P FEm | P_®m | P_Fwm| Po%m | PojEm| TNEm | PIFEE | Phwm | PhkER| TAES | PAFER
BIEER 2B 198.5 188.3 136.2 126.0 486.2 476.0 837.0 826.3 487.0 476.3 481.8 468.7




